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 Application form           

                 
CONFIDENTIAL
Please complete this accurately, giving as many details as possible of your skills and experience relating to this job application.  Short-listing will be based on the information gathered from the form read in conjunction with the job description.  Please either type directly in this form using Microsoft Word or print out and complete the form in black ink and BLOCK CAPITALS.  You may also continue on a separate sheet for any section.
	Position applied for:
	

	Job reference:
	


Personal details
	Name:
	

	Address:

	

	Telephone number:
	

	Mobile:
	

	e-mail:
	


References 
Please give details of two previous employers to whom we may apply for a reference.  One of these must be your present or most recent employer - if applicable.  
	Name:
	Name:

	Position:
	Position:

	Relationship:
	Relationship:

	Organisation:
	Organisation:

	Address:


	Address:

	Telephone:
	Telephone

	e-mail:
	e-mail:

	May we contact referee now?    Yes/no
	May we contact referee now?     Yes/no


Sickness absence
How many days sickness absence have you had in the last two years?    ___________ days

Was this:       

Mostly one type of sickness (e.g. an operation)
                   

Mostly different illnesses (please specify below)

	


Relationships
Have you any friends or relatives employed by Consumer Focus?  If so, please provide name(s) and relationships with those named:
	


Employment history

	Present or last employer:

Please provide name, address and telephone number and indicate the type of  business


	

	Dates employed:
	

	Positions held:
	

	Brief outline of duties and responsibilities:
	

	Reason for leaving
	

	Current salary
	

	Notice required
	


	Previous employer:

Please provide name, address and telephone number and indicate the type of business
	

	Dates employed:
	

	Positions held:
	

	Brief outline of duties and responsibilities:


	

	Reason for leaving
	

	
	

	Previous employer:

Please provide name, address and telephone number and indicate the type of  business
	

	Dates employed:
	

	Positions held:
	

	Brief outline of duties and responsibilities:


	

	Reason for leaving
	

	
	

	Previous employer:

Please provide name, address and telephone number and indicate the type of  business
	

	Dates employed:
	

	Positions held:
	

	Brief outline of duties and responsibilities:


	

	Reason for leaving
	


Education, qualifications and membership of professional bodies
Please give place of study, starting with secondary school and list qualifications gained.  Where qualifications are essential to the role Consumer Focus will require sight of original documents.  Please also give details of your membership of professional bodies and the level of qualification attained.
	Place of study or professional body
	Qualification/membership with level attained

	
	


Additional training
Please detail any further or specialist training undertaken or continuing professional development. 

	


Key skills and experience
	Please detail how your past achievements, experiences and personal qualities meet those laid out in the job description, giving examples where possible.  You may continue on a separate sheet if necessary.




Legal status to work in the UK
Do you have the legal right to work in the UK?         Yes

          No

	If ‘YES’ but there are conditions attached, for example start or finish dates, please give details:



	If ‘NO’ what type of permit do you require?:




Criminal convictions

Do you have any criminal convictions? 

Yes
No      
          No

	If yes, please give details of any convictions including dates except spent convictions under the Rehabilitation of Offenders Act 1974. Failure to declare a conviction which later comes to light may result in summary dismissal.



I consent to Consumer Focus processing, by means of a computer database or otherwise, any information I have provided for the purposes of employment with Consumer Focus.  I agree that, subject to a formal offer of employment being made, references may be obtained.
I declare that the information I have given on this form is correct to the best of my knowledge. I am willing to undergo a medical examination if required.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.  I understand that the successful candidate will have to produce evidence of the relevant qualifications and proof that they are eligible to work in the UK.
	Signature:



	Date:
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